


NICE TO MEET YOU!

Hello!
• The Athens County Dog Shelter is a county government facility under 

the County Commissioners.  It is an open intake, no needless kill 
shelter.

• ACDS is the safe place where stray, lost and unwanted dogs get love 
and care.  We do not hold other animals at the shelter.

• ALL dogs entering the shelter are held at least 72 hours so that owners 
have an opportunity to reclaim their lost pooch.  This does not mean 
they only get 72 hours here.  Some dogs have been here for 6 months or 
more awaiting a home.

• We enforce Ohio Revised Codes 955, 959 & 1717 which are the laws 
affecting animals.



SHELTER HOURS AND INFORMATION

ADDRESS: 13333 STATE ROUTE 13, MILLFIELD, OH 45761
MAILING:  P.O. BOX 114, CHAUNCEY, OHIO 45719

PUBLIC HOURS
MON, THURS,  10:00 A.M.-6:00 P.M.
TUES, FRIDAY   10:00 A.M.-5:00 P.M.
WEDS CLOSED
SAT 10:00 A.M.- 3:00 P.M.
CLOSED TO PUBLIC ON HOLIDAYS

DOG WARDENS & HUMANE AGENTS RESPOND TO 
EMERGENCIES 24/7
SHELTER STAFF ADJUSTS SCHEDULE FOR SPECIAL EVENTS 
LIKE ADOPTION EVENTS, PARADES, FESTIVALS, TRAINING, ETC.  
VOLUNTEERS HELPING WITH TRANSPORTS, VET VISITS, 
ADOPTION EVENTS AND OTHER AFTER HOURS VISITS NEED TO 
CHECK WITH STAFF TO MAKE ARRANGEMENTS



ACDS STAFF
County Commissioners- Ohio law places the Dog Shelter & Staff under the guidance of the Athens 
County Commissioners, Charlie Adkins, Chris Chmiel, and Lenny Eliason.

Chief Dog Warden Mary Beth Brown serves under the Commissioners.  Responsibilities include 
overseeing the shelter staff, overseeing operations of the shelter, enforcement of animal laws, and any 
other duties .

Kennel Keeper/Deputy Dog Warden Ashley Ward serves under the Chief Dog Warden.  Responsibilities 
include cleaning the kennel, handling fiscal details, handling the front desk and day to day operations of 
the shelter, plus supporting Dog Warden duties.

Deputy Dog Warden/Humane Agent Bud Bucher serves under the Chief Dog Warden.  Responsibilites
include assisting with day to day operations of the shelter, patrolling the County, responding to calls for 
service, and enforcing ORC 955 and 959.

Deputy Dog Warden/Deputy Auditor Nick Dillon serves under County Auditor Jill Thompson and the 
Chief Dog Warden to assist with day to day operations of the shelter, licensing, and IT issues.

Kennel Cleaner Kelsey Varner serves under the Chief Dog Warden assisting with shelter operations and 
caring for the dogs.



PUBLIC SERVICE  We are a government agency and we are here 
to help the community.  We are an open intake facility which means 
we accept owner surrenders, strays, humane cases, and unwanted 
dogs.  We provide education to the public and participate in 
community events.  We respond to requests to solve problems in 
the community. WE NEED HELP! REPORT, SUPPORT, JOIN US!

WHAT WE DO AT ACDS



WHAT WE DO AT ACDS

CARE!  Clean laundry, dishes, scrub floors, windows, walls,                                          
bathrooms, bathe dogs, clean kennels, pick up poop.  Why?  So we have happy, 
healthy dogs!  Cleaning and sanitation are a big part of making the shelter a 
pleasant place to be and keeping our dogs healthy.  It is one of our most 
important duties and WE NEED HELP!

CARE!  We take care of dogs by feeding, watering, exercising, following 
veterinary instructions for medical treatments, & sometimes train, foster, 
transport, & more. Volunteers often take dogs to vet visits, train and teach our 
dogs good manners, and transport. HELP! 



WHAT WE DO AT ACDS

ADOPT.  We are an open intake, no needless kill shelter.  That 
means that all dogs that can be adopted are adopted including 
taking the time to treat non life threatening health conditions.  
Dangerous dogs are not adopted. We find dogs homes.  We 
promote our dogs on social media and websites, at events, and 
through word of mouth.  There’s a lot of work to be done to show 
them off with pictures and promotions, getting a medical history for 
that dog, getting the dog spayed or neutered, and processing the 
adoption once the right home is found.
We trace tags and get lost dogs home.  We take and post lost and 
found reports.  Our goal is to see every dog in its home.
HELP!  Share information on our adoptable dogs to get the word 

out and get our dogs adopted 



WHAT WE DO AT ACDS

ENFORCEMENT 
By law, its our job to enforce the laws & make sure dogs are cared 
for, confined and licensed, specifically Ohio Revised Codes 955 and 
959.  Our funding comes from license sales, fines, penalties and 
donations. 
Humane Agents are sworn in under the Judge in the Court of 
Common Pleas.  Dog Wardens are sworn in under the 
Commissioners.  We are also sworn in under the County Auditor to 
issue dog licenses and collect funds.  We have to obey all local, 
state and federal regulations and uphold the Constitution of Ohio and 
the Constitution of the United States.



LICENSE.  A dog license is the best insurance 
a dog owner can have to keep their pet safe.  
A license is a dog’s ticket home when lost.  It 
helps us keep track of the dogs in the county 
in case of disasters and emergencies.  
License fees fund the shelter and fund the 
deputies responding to calls for help.  We sell 
licenses at the shelter.  HELP! Make sure your 
dog is a Canine Good Citizen and has his 
tags. HELP!  Let all your friends and 
neighbors know that they need tags.

WHAT WE DO AT ACDS



WHAT WE DO AT ACDS

EDUCATE.  Not only do we work with schools and community 
programs, we educate animal owners to help solve problems.  
Sometimes humane issues are easily solved by teaching owners 
where to find resources.  Sometimes that runaway dog just needs a 
better fence or the owner needs tips on animal behavior to get a 
handle on the dogs mischief.



WHY VOLUNTEER AT ACDS

YOU help us accomplish our mission of caring for dogs 
and dog owners locally here in Athens County.
Volunteers walk dogs, play with dogs & enrich our dogs 
lives
by providing socialization for dogs
Help us clean and organize
Share firsthand information about our dogs and our 
shelter to the public.  Spread the word!
Bathe and groom dogs.  
Transport dogs to events, the vet, to transfers to rescue.
We couldn’t do all that we do without YOU.



HOW CAN YOU GET STARTED 
VOLUNTEERING

All volunteers must fill out our simple volunteer application by stopping in 
to the Dog Shelter (It can not be filled in online, sorry).  This application 
will be sent to the County Commissioners by the Dog Shelter staff.  We 
should get it back within a week, then you’ll be able to join in the fun.
All volunteers must sign up for their time slot.  Check our county 
webpage www.co.athensoh.org/residents/dog_shelter/index.php

Or our Facebook page to sign up every week.  Search Facebook for  
The Athens County Dog Shelter and follow us for daily pupdates.

If you’d like to see the dogs we have in the shelter or refer a friend to an 
adoptable dog that you know, check out Petfinder acds.petfinder.com

http://www.co.athensoh.org/residents/dog_shelter/index.php


THINGS TO KNOW ABOUT 
VOLUNTEERING

ATTIRE Choose appropriate attire for a public 
facility, for the weather and for handling 
enthusiastic dogs.  No flip flops.  
Long, dangling jewelry can get caught in puppy 
paws.
Long pants are recommended to avoid scratches 
from dog nails.
CELL PHONES MUST  be put away in a pocket or 
bag while walking or handling dogs.  Inattention to 
the dogs has caused dog fights, bites, dogs getting 
loose, etc. so anyone observed handling dogs 
while texting or other phone activity WILL be asked 
to leave.  You may take pictures with your phone 
while playing with a dog in the play yard.



VOLUNTEER RESPONSIBLY

Just as you do when hiking or spending time in a local park or 
at a friend’s house, think about your “footprint” on the shelter.  
Did you wash your hands or could you be bringing in or taking 
out germs that could make our dogs sick?
Did you pick up poop while you were here?  That’s a job that’s 
“All Hands On Deck” for us.  It takes immediate pickup and 
constant pick up of poop to keep our place clean and healthy 
for all.
If you bathed dogs, did you help wash towels?  Did you help 
clean up a dog’s kennel to make it a better home that day?  
Help wash dog dishes or disinfect toys for the dogs?
Did you leave the bathroom clean, pick up trash, clean up the 
adoption room? Clean the mud off the floor?  There is no 
cleaning service for the shelter, so we all have to help keep it 
beautiful and a welcoming place for dogs and adopters.

YOU can help! We need YOU!



VOLUNTEER 
RESPONSIBLY

Rules!  Oh My!  Why so many rules?  Our number one goal is to keep our dogs 
healthy and happy.  We spend many hours with them and know them well, so the rules 
are to prevent disease and also to prevent stress for our dogs.

Only 2 volunteers can be helping at the shelter at one time. Less mayhem is less 
stress for the dogs. Only 1 dog can be out in  each of the play yards at a time and only 
1 dog can be walked by each volunteer at a time.

There are areas in our shelter that are NO ENTRY/STAFF ONLY
NO ENTRY means that volunteers cannot go in to those areas at all.  Dogs cannot be 
taken out from those areas and cannot be visited in those areas. This includes the 
Puppy Room, Quarantine and Holding Areas.

If a dog has a DO NOT GET OUT tag this means you cannot take them out to play or 
take them for a walk.  It’s VERY important to NOT feed them, put your fingers in and 
pet them or go in their kennel.



RULES FOR HANDLING DOGS

Please wash your hands before handling dogs and between 
each dog you handle.  DO NOT reach through kennel doors 
and touch multiple dogs in the kennel.  This is to prevent a 
rapidly spreading disease outbreak.  

You can feed the dogs treats while you are handling them, but 
do not walk through the kennel and randomly stuff treats 
through the kennel doors. This clogs drains and spreads 
disease.

Always remember which kennel the dog belongs in.  DO NOT 
put a dog in a kennel it was not assigned to or let that dog 
stick it’s head into another dog’s dishes.  This is critical to 
prevent diseases that can be fatal. 



RULES FOR HANDLING 
DOGS

Why have a bunch of rules?  We LOVE dogs, right?  Any 
way we can spoil them is GREAT right?  Sorry, NO.  Killing 
with kindness can be a very real crisis when handling stray 
and unwanted dogs at the shelter.  We do adore each and 
every one of our residents, so rules are necessary to 
protect them and keep them  happy, healthy and adoptable.

Step One- Picking a Dog & Getting the Dog out of the 
Kennel
Dogs will be quarantined and unable to be handled for the 
first 5 days that they are here.  Dogs that are available for 
adoption will have a star on their chart and an availability 
date.  If they are available for adoption, then they can be 
walked, bathed, played with or otherwise handled.  If they 
were recently spayed or neutered, we may have special 
instructions for keeping them quiet.



Each dog will have its own leash on the kennel door.  Please use only that 
leash and return the leash to that door afterwards.

These leashes are slip leads.  Use your body to block the doorway as you 
open it to prevent the dog from darting out.  Have the leash loop open and 
ready to slide around the dog’s neck.  If you are unsure about getting it on 
the dog, you can hold a treat in the middle of the loop to get the dog to 
nuzzle his way in the leash.  Next, slide the keeper down to the base of the 
leash at the back of the dogs neck so the dog can’t slip out of the leash 
and escape.

Wrap the loop handle around your wrist and hold on to it tightly.  If the dog 
get away, it will not survive a dash across the street.

RULES FOR HANDLING DOGS



RULES FOR HANDLING DOGS

Keep those cell phones away when handling the dogs and 
be aware of who’s around you. Volunteers using their cell 
phones while handling dogs WILL be asked to leave!  There 
may be a newly adopted dog heading out the door, a stray 
coming in, or another shelter resident going for a walk.  DO NOT 
let the dogs play together or meet.  It takes multiple, skilled 
handlers to make sure that dogs can play together safely.  Dog 
fights lead to injuries sending our dogs to the vet & dog bites to 
people.  Please leave the intros to us.  We care so much & we 
are broken hearted when one of ours gets hurt.

Grab some poop bags on the front counter.  It is mandatory that 
our volunteers pick up poop in the play yard and out on walks.  
Failure to pick up poop isn’t just not wanting to do icky things, it 
can cause the death of a dog from the spread of disease.  
Hookworms and whip worms are just a couple of the parasites 
endemic here.



Body Language of Dogs-#1 Clue to How a Dog is 
Feeling



Because it’s SO IMPORTANT and SO 
FUN
Here’s more info on how to “speak 
dog”
Remember, dogs wag their tails not 
just when they are happy.  It could 
mean that they are over stimulated 
and anxious, unsure(of whether to 
bite, bark or run), or angry.  We like to 
see happy tails!



No really, did I mention how 
important it is to learn how to 
“speak dog”? Not the TV 
version, but in real life!



TRAINING TIME
Every moment that we interact with a 
dog they are learning something…good 
or bad.  The number one skill a shelter 
dog can learn is to sit for attention.  SIT 
IS GOOD. If they learn that when they 
sit, they get to go out for a walk, or they 
get undivided attention, or they get 
petted, or they get cookies, then they 
are highly likely to get adopted!  Sit is 
how they should earn attention, jumping 
up should be ignored…not yelled at, 
shoved off or rewarded with petting. 
Training our dogs to sit and get their 
leash put on politely is WONDERFUL!!
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